
START

PROCESS FLOW DIAGRAM 

REQUEST FOR ASSIGNMENT OR TRANSFER OF RE SERVICE CONTRACT

Applicant Chooses a Project from the List in 
EVOSS associated to the Company

Project Record is
 found in EVOSS 

Applicant won’t be able to 
submit application

NO

Applicant submits online thru the  EVOSS 
system the complete set of documentary 

requirements

YES

EVOSS notifies REMB Concerned Division 
thru a system generated email of the 

submitted application

REMB Concerned Division checks the 
completeness and consistency of the 

submission within three (3) working days 

Complete?

EVOSS notifies the Applicant thru 
a system generated email of the 

incomplete submission
NO

EVOSS STARTS the time for the Applicant to 
pay the processing fee within 3 working days

YES

EVOSS System  notifies the Applicant thru a 
system generated email to pay the processing 

fee within 3 working days

The Applicant pays the processing fee using 
the online payment gateways’ modes of 

payment

Paid?

EVOSS notifies the Applicant thru a 
system generated email of the 

Disqualification due to failure to pay 
within the prescribed time

NO

EVOSS creates the deliverable in EVOSS and 
sets DOE time to START.

( Start of Day 1)

YES

REMB Concerned Division conducts Technical 
Evaluation

END

Concerned Division conducts Legal and 
Financial Evaluation and map verification

Passed?

EVOSS notifies the Applicant thru a system 
generated email to submit additional 
documents within 14 calendar days?

NO

REMB Director endorses the 
Recommendation to the Supervising Assistant 

Secretary

YES

Secretary acts on the Recommendation

EVOSS sets the process to COMPLETE and 
ENDS the TIME for REMB Concerned Division

EVOSS notifies the Applicant thru a system 
generated email of the Approval of the 

Assignment of RE Contract

END

Consolidation of the Evaluation Results 

Complied?

EVOSS notifies the Applicant thru a 
system generated email on the 

Disapproval of assignment of RE 
Contract

END

EVOSS PAUSES the TIME for REMB 
Concerned Division and STARTS the TIME 

for the APPLICANT

EVOSS notifies REMB Concerned Division 
thru a system generated email on the 

submission

EVOSS RESUMES the TIME for REMB 
Concerned Division and STOPS the TIME 

for the APPLICANT

NO

YES

Re-evaluation of the submitted documents

Passed? NOYES

REMB Concerned Division uploads a copy of 
the Letter approving the assignment of RE 
Contract and a copy of the Certificate of 
Registration in the name of the Assignee

EVOSS notifies the Applicanthru a 
system generated email of RE 

Contract

END

Approved?

YES

Supervising Undersecretary accts on the 
Recommendation

Approved?

YES

EVOSS notifies the Applicant thru a 
system generated email on the 

Disapproval of assignment of RE Contract

END

NO

EVOSS notifies the Applicant thru a 
system generated email on the 

Disapproval of assignment of RE Contract

END

NO

Approved?

YES

EVOSS notifies the Applicant thru a 
system generated email on the 

Disapproval of assignment of RE Contract

END

NO

EVOSS notifies REMB Concerned Division thru 
a system generated email of the payment

TOTAL PROCESSING TIME: 31 CALENDAR DAYS 
(inclusive of 3 calendar days for Re-evaluation)
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